[bookmark: _GoBack]REVENUE RECONCILIATION FORM

WBSE: _____________________________________

Prepared By: ___________________________________________________ Date: ______________


Funding Agency Contact Name: ____________________________________ Date: ______________
Revenue to Expense:         Over            Short	Amount $________________ Explanation: _________________________________
	(Choose from decision tree)

Payment Status (contact project grants manager prior to contacting the agency)
         Paid - Agency information for claimed payment:
	Check or Wire #
	Date
	Amount
	Copy Rec.*
	Comments

	
	
	
	
	


		*copy of front and back of check or wireless confirmation

         Not-paid
Reason for non-payment: ____________________________________________________________________________
SAP Transactions/Reports:
REV 03/13/07
         ZPSREVVAR
         42Report at WBSE & project level
         CJI3 at project level
         FB03 (BA for wire or CA for check)
         ZCAB (aging report)
         GD13 at cost center or fund center levels
         Prior to 2001 - GEAC – Application Extender (all years)
         ZFMEQ_4 cost center level 
         Holding Account – 42Report
         Has invoice been issued and cancelled for this amount?


Balancing Transaction:          IDT           Refund           Fund Balance Transfer           Payment/Credit Pending          IDT INA
Justification:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Authorization
Grants Accountant _________________________

Cash Manager _____________________________

Director __________________________________
